UBND PHUONG HA PONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH LE HONG PHONG DPgc 1ap - Tw do - Hanh phuc

S6: 285/KH-THLHP Ha Péng, ngay 05 thang 9 nam 2025

KE HOACH THUC HIEN NHIEM VU NAM HQC
NAM HQC 2025 - 2026

I. CAN CU XAY DUNG KE HOACH

- Quyét dinh s 2269/QP-BGDPT ngay 11 thang 8 nam 2025 cua Bo
truong Bo Gido duc va Pao tao vé viéc ban hanh khung thoi gian nim hoc
2025 - 2026;

- Thong tu 28/2020/TT-BGDDT ngay 04 thang 9 ndm 2020 cua Bo
truong Bo Gido duc va Dao tao vé biéu I¢ truong tiéu hoc;

- Thong tu 32/2018/TT-BGDDT ngay 26 thang 12 nam 2018 cua Bo
truong Bo Gido duc va Pao tao vé Chuong trinh gido duc phd théng;

- Thong tu 27/2020/TT-BGDDT ngay 04 thang 9 nam 2020 cua Bo
truong Bo Gido duc va Pao tao vé quy dinh danh gia hoc sinh tiéu hoc;

- Quyét dinh 4400/QD-UBND ngay 26/8/2025 ciia UBND Thanh phd Ha
Noi ban hanh khung ké hoach thoi gian nam hoc 2025 - 2026;

- Cong vin sd 3526/SGDDT-GDTH ngay 04/9/2025 cua S¢ Giéo duc va
Pao tao Ha Noi vé viéc huéng dan thuc hién nhiém vu gido duc Tiéu hoc nam
hoc 2025 - 2026;

Can ct tinh hinh thyc té d6i ngii, hoc sinh, co s& vat chat caa nha trudng,
truong Tiéu hoc Lé Hong Phong xay dung Ké hoach thuc hién nhiém vy nim
hoc 2025 - 2026 nhu sau:

Il. MUC TIEU TRONG TAM NAM HQC

- Thuc hién chuong trinh GDPT 2018: Pam bao viéc giang day phét trién
pham chat va nang lyc hoc sinh.

- P6i méi phuong phap day hoc: Tang cuong tng dung CNTT va chuyén
d6i s6 trong quan ly va giang day.

- Tao méi truong hoc tap an toan, nhan van va ky cuong: Xay dung van
hoa hoc duong tich cuc.

- Nang cao chat luong gido duc: Tap trung vao hd tro hoc sinh yéu, boi
dudng hoc sinh niang khiéu, nang cao ning luc doi ngil gido vién.



2

- Tang cuong cac hoat dong ngoai khoa va trai nghiém: Hudng toi viéc
phat trién toan dién cho hoc sinh.

- Pam bao céc tiéu chi vé chat luong gido duc: Duy tri c4c tiéu chuan
danh gia cua nganh va ap dung phuong phap danh gia hoc sinh theo huéng hd
tro phat trién.

I11. CAC NHIEM VU TRONG TAM

1. Cong téc té chirc - quan tri diéu hanh

- Kién toan bd may: Hoi dong, té chuy@n mdn, cac ban chi dao trong
thang 8 va 9.

- Giao nhiém vu cu thé cho tirng c& nhan va té chirc theo dung trach
nhiém va thoi han.

- bam bao céng khai minh bach céc hoat dong thu, chi, CSVC.

2. COng tac chuyén mon - P6i méi GDPT 2018

- Xay dung ké hoach gi&o duc truong hoc nim hoc 2025 - 2026, trién khai
dang theo chuong trinh GDPT 2018.

- To chure cac hoat dong danh gia hoc sinh theo quy dinh caa Thong tu 27,
dam bao khong gay ap luc ma hd trg phat trién hoc sinh.

- Tang cuong sinh hoat chuyén mén, nghién ciu bai hoc va chia sé kinh
nghiém giang day gitra cac giao vién.

3. Cong tac Pdi - Gido duc k¥ niing song - Vin héa hoc dwong

- To chuc céc hoat dong giéo duc dao duc, ki nang séng, phong chéng
bao luc hoc duong va an toan giao thong.

- Trién khai céc hoat dong ngoai khoa, ngay hoi STEM, Ngay hoi doc
sach va cac chuong trinh trai nghiém.

- Xay dung moi truong hoc tap an toan, than thién, khdng cé bao luc hoc
duong.

4. Cong tac chuyén doi sé - Thw vién - Thiét bi

- Tiép tuc trién khai tng dung CNTT vao cong tac quan ly va giang day,
bao gdbm sir dung sb diém dién tir, hoc ba dién tu.

- Phét trién thu vién dién ttr, kho hoc liéu chung dé hoc sinh va gio vién
c6 thé d& dang tiép can tai liéu hoc tap.

- Ra so4t va bo sung thiét bi day hoc, cai thién co so vat chat dé phuc vu
t6t nhat cho cong tac giang day.

5. Cong tac kiém tra ndi b - Chat lweng - Minh chikng

- Tién hanh kiém tra noi bo dinh ky vao thang 10 va thang 3 nham dam
bao chét luong giang day va thyuc hién chuong trinh.
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- Cap nhat hd so hoc sinh, bao co két qua hoc tap va rén luyén ding quy

dinh.

- T6 chtic kiém tra, danh gia cong khai tai chinh va chat lwong giéo duc

cua nha truong.

IV. KE HOACH CU THE

Giai doan

Céng viéc chinh

Théng 8 - 9/2025

On dinh t6 chirc, khai giang, cong khai minh bach nén
nép toan truong.

Thang 10 - 12/2025

Kiém tra noi bo lan 1, danh gia gitra ky I, cong khai tai
chinh va chét luong.

Thang 01/2026

Hoan thanh HKI, hop CMHS, bao céo so két

Thang 02 - 03/2026

Khai @ong HKIH, to chtc hoat dong STEM/Doc sach,
kiém tra noi bo lan 2.

Théng 04 - 05/2026

Panh gia gitra ky 11 va cudi nam hoc, hoan thanh chuong
trinh, tong két va cong khai cubi nam.

Thang 06 - 07/2026

Tuyén sinh 16p 1, boi dudng gido vién he, kiém ké co so
vat chat chuan bi cho nim hoc méi.

V. CAC HOAT PONG TRONG TAM THEO THANG

Thang

No6i dung cbng viéc

Théng 8/2025

- Hoan thién cong tac phan cong, trién khai ké hoach nam
hoc, t6 chirc khai giang

- Hoan thién cong tac twu truong, xép 16p, thoi khoa biéu.
Phu trach: PHT, T6 truéng CM. Phdi hop: Vian phong,
CNTT. Han: 30/8. Minh chung: DS 16p, TKB da ky duyét,
bién ban phéan cong.

- Thanh lap/kién toan céc hoi dong, ban, to. (HD truong, HD
thi dua - khen thuéng, T6 chuyén mén, Ban an toan trudng
hoc, Ban Thu vién, Ban CNTT, T6 Y té-PCCC, Ban dai
dién CMHS). Phu trach: Hiéu truong. Han: 28/8. Minh
chtng: Quyét dinh, so theo ddi.

- Ra soat co s& Vit chét, an toan PCCC, ATTP, an ninh
truong hoc. Phu trach CSVC; Phéi hop: Cong an PCCC dia
ban. Han: 29/8. Minh chang: Bién ban kiém tra, s theo ddi,
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ké hoach khic phuc.

- B6i dudng dau nam (CT GDPT 2018; danh gia theo TT27;
ho so, kiém tra nodi bo). Phu trach: PHT. Han: 31/8. Minh
chting: Ké hoach boi dudng, diém danh, tai liéu.

- Cong khai dau nam. (Cam két chat luwong, diéu kién
DBCL, thu - chi, danh muc thiét bi, ké hoach gido duc céc
khéi). Phu trach: Hiéu truong; Phéi hop: Ké toan, PHT.
Han: 31/8. Minh ching: Muc “Cong khai” trén website,
niém yét tai truong.

Thang 9/2025

- Hop CMHS dau nam, hoan thién cong khai dau nam hoc,
ra soAt co' s& Vat chat.

- T6 chuc khai giang 05/9/2025; tuan sinh hoat truyén théng
- nén nép HS. Phu trach: Hiéu truéong. Han: 05/9. Minh
chung: Kich ban, hinh anh, bién ban.

- Ban hanh Ké& hoach nam hoc cua trudng & cac ké hoach
thanh phan. (Chuyén mdn, CNTT - Chuyén d6i s6, Giao duc
dao duc - ky nang, Thu vién, YTTH, ATGT, PCCC, Ngoai
khoa, Cong tac doi - Sao Nhi dong, Kiém tra noi bo, Thi dua
khen thuong). Phu trach: Hiéu trudng/PHT. Han: 10/9. Minh
chtng: Hé théng ké hoach da ky, luu trit, cong khai.

- Hop cha me HS, bau Ban dai dién CMHS truong/I5p.
Phu trach: GVCN; Han: 20/9. Minh chang: Bién ban, Qb
cong nhan.

- T6 chtic day hoc theo CT2018; lap ké hoach gido duc cua
td/gido vién theo tuan/thang; hd so dién tir. Phu trach: T
truong CM. Han: 15/9. Minh chang: Ké hoach gi4o duc,
phéan cong day.

- Xay dung nén nép bén trd, y té truong hoc, an toan bép an.
Phu trach: PHT, nhan vién y té: Han: 25/9. Minh chung:
Quy trinh, nhat ky ATTP.

Thang 10/2025

- Kiém tra noi bg, danh gia giira ky |, to chire cac chuyén dé
day hoc

- Kiém tra noi bo dot 1 (toan dién 1 t6, chuyén dé danh gia
thuong xuyén theo TT27; hd so GVCN). Phu trach: Hiéu
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truong, To KTNB. Han: 31/10. Minh ching: Ké hoach,
phiéu nhan xét, két luan.

- Cac chuyén dé chuyén mén cap truong (day hoc phét trién
pham chét - ning luc; kiém tra dinh Ki thiét ké theo TT27).
Phu trach: PHT. Han: 30/10. Minh ching: Bién ban, giao an
minh hoa.

- Dién tap PCCC - kj ning thoat nan (phdi hop Coéng an
PCCC). Phu trach: nhan vién phu trach CSVC. Han: 31/10.
Minh chiing: Ké hoach, bién ban, anh.

Thang 11/2025

- T6 chirc cac hoat dong 20/11, thuc hién kiém tra cong khai
tai chinh quy.

- Hoat dong 20/11 & tuan I& tri &n thay c6 - “Vin hoéa (ng
Xt hoc duong”. Phu trach: TPT Doi, GVCN. Han: 20/11.
Minh ching: Ké hoach, anh.

- Ra soét giira hoc Ki | viéc thuc hién chuong trinh, nén nép,
hd trg HS yéu/dic thu. Phu trach: PHT. Han: 25/11. Minh
chting: DS hd tro, ké hoach phy dao - boi dudng.

- Kiém tra cong khai tai chinh, ban tra (quy). Phu trach: Ké
toan, y té. Han: 30/11. Minh chiing: B4o céo cong khai.

Théng 12/2025

- Panh gia hoc sinh giira ky, sinh hoat chuyén mdn, boi
dudng gido vién.

- Panh gia dinh ki gitta ki | theo TT27 (cac mén/hoat dong
quy dinh; dam bao linh hoat vi nghi Tét Duong lich). Phu
trach: PHT CM; Han: 20/12. Minh chting: Ma tran - dé - dap
an, phiéu nhan xét, béo céo tong hop.

- Sinh hoat t6 CM theo nghién ctu bai hoc; chia sé di liéu
hoc tap. Phu trach: T truong. Han: 30/12. Minh chéng:
Bién ban SHCM.

Thang 1/2026

- Panh gia cudi ky 1, hop CMHS gitta ky, bao cao so két hoc
ky I.

- Kiém tra - danh gia cudi ki I theo TT27; xét khen thuéng
gitta nam. Phu trach: PHT. Han: 18/01. Minh chung: Biéu
téng hop, hoc ba dién ti.

- Hop CMHS giira nam (thong tin hoc tap—rén luyén; phdi
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hop ho tro ca nhan hda). Phu trach: GVCN. Han: 20/01.
Minh chang: Bién ban hop, ké hoach phéi hop.

- Bdo c4o so két HKI, thi dua — khen thuéng HKI. Phu trach:
Hi¢u truong. Han: 25/01. Minh chung: Béo cdo, QP khen
thuong.

Thang 2/2026

Hoat dong hoc tap va trai nghiém sau Tét, trién khai cac hoat
dong gio duc k§ nang song.

- On dinh lai né nép sau Tét; cap nhat ké hoach gido duc
HKII. Phy trach: PHT CM. Han: 20/02. Minh chang: Ké
hoach HKII.

- Chuyén dé Giéo duc dao duc, ATGT, phong chong bao luc
hoc duong. Phu trach: TPT B6i. Han: 29/02. Minh ching:
Ké hoach, bién ban.

Thang 3/2026

- Kiém tra noi bo lan 2, t6 chic cac hoat dong ngoai khoa va
ngay hoi doc sach.

- Kiém tra noi bo dot 2 (trong tm hd so day hoc theo
CT2018; kiém tra giao vién chu nhiém). Phy trach: Hiéu
truong. Han: 31/3. Minh chang: Két luan KTNB.

- Hoat dong trai nghiém - STEM/Ngay hoi doc séch cap
trrong. Phu trach: Ban Thu vién, TPT D6i. Han: 30/3. Minh
chung: Kich ban, anh.

- Cong khai quy | (thu - chi, chat lugng GD). Han: 31/3.
Minh ching: Bién ban cong khai.

Thang 4/2026

- Panh gia gitra ky 11, t6 chtic 6n tap cho hoc sinh Iop 5
chuan bi tot nghiép tiéu hoc.

- Panh gia dinh ki giita ki II theo TT27; diéu chinh hd tro c&
nhan. Phu trach: PHT. Han: 20/4. Minh chiing: Ma tran, dé,
téng hop.

- On tap - cung cb kién thuc, dic biét 16p 5 chuan bi hoan
thanh cap hoc. Phu trach: T6 4-5. Han: 30/4. Minh chung:
KH 6n tap, san pham hoc sinh.

Théang 5/2026

- Hoan thanh chuong trinh, t6 chuc tong két nim hoc, béo
cdo cong khai chat luong gido duc. (Hoan thanh CT, két
thiic nam hoc trudc 31/5/2026)
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- Kiém tra - danh gia cudi nim theo TT27; hoan thanh hoc
ba; xét HTCT tiéu hoc (I6p 5). Phu trach: PHT, GVCN.
Han: 25/5. Minh churng: Hoc ba, bién ban xét hoan thanh
CT.

- T6ng két nam hoc - thi dua khen thuéng; béo céo téng két.
Phu trach: Hiéu truong. Han: 31/5. Minh chang: Béao céo
tong két, QD khen thuong.

- Cong khai cudi nam, ban giao CSVC, an toan trudng hoc
hé. Phu trach: nhan vién phu trdch CSVC. Han: 31/5. Minh
chting: Bién ban ban giao, ké hoach tryc hé.

Théang 6/2026

- Chay thtr phan mém tuyén sinh 16p 1, truyén thdng téi phu
huynh, xay dung ké hoach boi dudng gido vién he, kiém ké
thiét bi day hoc. Phu trach: Hiéu truong, To tuyén sinh. Han:
theo thdng bao So6 GD&DPT, phong VH-XH phuong.

- Xay dung ké hoach bdi dudng hé gido vién (CT2018;
CNTT - chuyén doi sd; an toan trudng hoc; k¥ ning danh
gia theo TT27). Phu trach: PHT CM. Han: 30/6. Minh
ching: KH bdi dudng.

Thang 7/2026

- Ra soét va chuan bi co s& vat chat, cap nhat di liéu cong
tac quan Iy nam hoc 2026 — 2027.

- Stra chita nho, bo sung thiét bi day hoc; ra soat thu vién -
thiét bi nam 2026-2027. Phu trach: PHT, nhan vién CSVC,
nhan vién thu vién. Han: 31/7. Minh chtng: Bién ban kiém
ké, ké hoach mua sam.

- Ra soat, cap nhat dir lieu EMIS, CSDL nganh va ho so
dién tu. Phuy trach: Can bo CNTT. Han: 31/7. Minh chung:
Nhat ky cap nhat, bao céo HT.

Ké hoach thuong xuyén/dinh ky (xuyén sudt nim hoc): T chic day hoc
theo CT GDPT 2018 (du mon/hoat dong gido duc; linh hoat ndi dung - phuong
phap; ké hoach giao duc nha trudong). Pau méi: PHT, T6 truong. Minh ching:
Ké hoach gido duc, s6 chu nhiém, hoc ba.

- Banh gia hoc sinh theo TT27: danh gia thuong xuyén; danh gia dinh ky
gitra ki I, cudi ki 1, gitra ki 11, cudi nim; nhan xét - diéu chinh kip thoi; phdi hop
gia dinh. Pau méi: GVCN, GV bd mén. Minh ching: Phiéu/bién ban, hoc ba.
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- Cong khai va minh bach (quy): chét lwong, diéu kién dam bao, thu - chi.
DPau méi: Hiéu truong, Ké toan. Minh chiing: Website/niém yét.

- An toan trudng hoc: PCCC, ATTP, y té hoc dudng, an ninh mang - an
toan CNTT, phong chéng bao luc hoc dudng; dién tap toi thiéu 1-2 lan/nim.
Pau mdi: PHT, phu trach CSVC, YTTH, TPT Déi. Minh chang: Ké hoach, nhat
Ky, bién ban.

- Cong tac Poi - Sao Nhi ddng, gido duc ki ning sdng, hudng nghiép sém
theo ltra tudi: hoat dong chu diém thang; ngay hoi doc sach, STEM, trd choi dan
gian, vian nghé - thé thao. Pau méi: TPT Doi, GVCN.

- Chuyén doi s6 - CNTT: quan tri website, s6 diém/hoc ba dién tir, kho
hoc liéu dung chung; bdi dudng GV. Pau méi: Can bo CNTT, PHT CM.

Trén day 1a K& hoach thuc hién nhiém vy nim hoc cta trudng Tiéu hoc
Lé Hong Phong. Bé nghi cac d/c nghiém tuc thyc hién. Trong qua trinh thuc
hién, Ké hoach cd thé thay doi, bo sung theo ké hoach cua céc cap lanh dao-ﬁt*j/

Noi nhan: 7 HIEU TRUONG
- Phong VH-XH phuong Ha Bong (dé b/c);
- CB-GV-NV (dé t/h);

- Luu VT; website.

Vii Thi Yén



